<Organization name>
System demonstration proposed agenda (Example)
Date: 
_______________________


Time: 
_______________________


Location: 
_______________________
Topic: 
_______________________
Attendees:


	1.
	6.

	2.
	7.

	3.
	8.

	4.
	9.

	5.
	10.


	Time
	Session
	Session leader

	8:00
	Introductions
	<Name>

	8:10
	<Vendor name> background and history
	<Vendor name>

	8:30
	Over view of <System name> and general navigation, look and feel.
	<Vendor name>

	9:00
	Demonstrations of specific processes
	<Vendor name>

	9:30
	Questions
	All

	10:00
	Close and thanks
	<Name>
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